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3aKJII0YNIN HAaCTOALWMIN AOr0BOP, B AajibHeNweM «[JoroBop», 0 HMXKecne[yuem:

1. MIPEOMET OOIroBOPA

1.1. OTpeneHne npnHNMaeT Ha Oo/KHOCTb KOpucTa B KadyecTse
OCHOBHOW paboTbl 4asa ncnosnHeHns obsa3aHHOCTEN, MPenyCMOTPEHHbIX LOXKHOCTHOM
MHCTPYKUMEN N NpeaycMaTpuUBatoLWLINX OKa3aHNe lopnanvyecknx ycnyr anasa KJIMeHToB.

1.2. FOpUCT NOAYMHSAETCA MO JIMHUN OCHOBHOIO NPOW3BOACTBA PYKOBOAUTENO OTAENa,
ynpasfsiloWeMy oTAeNeHNEM, FeHepasilbHOMY AUPEKTOPY.

1.3. FOpUCT NpPOXoaAnT UCNbITaHUE Npu nNpueMe Ha paboTy, B TeYeHne KOTOPOro, HO He
nosgHee 3 MecsiueB, aTTeCTauMoHHas Kommccua OTaeneHnsa oueHnBaeT pe3ysibTaThbl
NCMNbITaHWS.

1.4. OpuCT B Te4yeHne NepBbix pabo4nx gHEen NpPoxoanT CTa>kUPOBKY,
npenctaBnsaollyto cobon y4eHNYeCTBO AN MHANBNAYANbHOIO NOJIYYEHUSA 3HAHUI,
Heobxoanmbix onsd paboTbl B MHpOPMaLMOHHON cpeae 1 No cTaHgapTam OTaeneHus. Mo
3aBEPLUEHNIO CTaXKMPOBKU aTTECTAUNOHHas KoMuccusa OTAaeneHuns oLeHNBaET eé
pe3ynbTaTbl. [pn oTpuuaTenbHbiX pe3ynbTaTax OTaeneHne nMeeT NpaBo PaCTOPrHyTb
[Jorosop nan AoNOAHUTENLHO 3aKJO4YNUTb ¢ KOpncTtom YYyeHn4Yecknin 4orosop aas
WHAWBMAYANIbHOrO MOAYyYeHUS NPogecCuoHaNbHbiX 3HaHNM B BbIbpaHHOM KOprucToMm
creuvannsauun.

2. ONNATA TPYOA, BPEMA TPYOA N OTAbIXA

2.1. OToeneHne, Npu ycaoBUKN BbINOHEHUA KOpUCTOM 06513aHHOCTEN, NePEUNCTIEHHBIX HMXE
N NpeayCcMOTPEHHbIX JOMKHOCTHON MHCTPYKLMEN, €)KeEMECSYHO BbiniadymBaeT KOpucTy:

2.1.1. 3apaboTHylo naaTy B pa3Mepe oT pybnen no pybnen B Mmecsy n
bonee, cocToAWwyo N3 oknaga, HanbaBok 1 NpemMnin, pacCHNTaHHbLIM MO NpaBuiaM CUCTEMBI
onnaTbl U CTUMYNMpPOBaHUA Tpyna OTaeneHus.

2.2. OTnenexHne, Npu ycnoBum BbinoaHeHUA KOpuctom obasaHHoCcTen n oTpaboTku KOpnuctom
HopMbI (boHAa) paboyero BpemMeHun, NpeayCMOTPEHHOM 3aKOHOM B OTYETHOM KaJsleHO4apPHOM
MecsLe, eXXeMeCs4YHO BbiMJla4ymBaeT HOpucTy:

2.2.1. oknapg B pasmepe py6bnen nocne 3 nepBbix MecsueB paboTbl B 4O/KHOCTY;



2.2.2. oknapg B pasmepe pybnen B Te4yeHne TpeTbero Mecsiua paboTsl B
OOJIKHOCTU;

2.2.3. oknapg B pasmepe pybnen B TeyeHne BTOporo Mecsua paboTbl B 4OIKHOCTW;
2.2.4. oknapg B pasmepe pybnen B Te4yeHmne nepeoro mecsua paboTbl B 4O/KHOCTU.

2.3. OToeneHuve, Npu yCcaoBUKN BbINOSHEHUA KOpUCTOM 06513aHHOCTEN, NePEeUYNCTIEHHBIX HMXE
N NpeayCcMOTPEHHbIX [OMKHOCTHON MHCTPYKLUMER, MPU YCSIOBMU BbINOJIHEHUS HOPMbI TpyAa U
oTpaboTkn KOpncTom HopMbl ((hoHaa) paboyero BpeMeHu, NpeayCcMOTPEHHOW 3aKOHOM B
OTYETHOM KaJleHapHOM MecsiLie, eXXeMeCsiHHO OOMOJIHUTENbHO BbinsadmBaeT KOpucTy B
COOTBETCTBMU C OENCTBYIOLWEN CUCTEMON ONJIaThl U CTUMYJIMPOBAHUS Tpyaa, cneaywoume
CTUMYyMpytoLLMe BbiMAaThbl:

2.3.1. npemMunsa 3a 3p(PeKTUBHOCTL B pa3Mepe % OT BblpaboTKK, NpencTaBngoLLen
cobon 4ncTein goxon OToeneHns rno NCNOJIHEHHBIM 3akKa3aM, B KOTOPbIX KOpucT 6bin
BeOyLLMM IOPUCTOM, a B cliydae y4acTuma KOpncTa BO BpeMEHHOM TPYyL0BOM KOJIJIEKTUBE
npemunsa 3a a(pPpeKTUBHOCTb Oe/IUTCA MO KO3 PUUNEHTY TPYL0BOIro y4acTus;

2.3.2. NpeMunsi 3a UCMOJIHEHHbIV MOBTOPHbLIV 3aKa3, C/JleayloLWnii 3a 3aKa3oM, B KOTOPOM
FOpucT 661 BeAyLW MM IOPUCTOM, B pasMepe % OT BbIpaboTKN Mo 3TOMY
NOBTOPHOMY 3aKa3sy.

2.3.3. KnneHTckasa HagbaBka B pasmepe Ao % OT BblpaboTKM NO 3aKa3y B
3aBUCMMOCTW OT KaTeropuu tOpucta n yooBsieTBOPEHHOCTU KJINEHTa UCMOJIHEHNEM 3aKas3a.

2.3.4. nepcoHanbHble HaabaBKN eXXemMeCcAa4Ho:

2.3.4.1. HapbaBKa 3a KaTeroputo B pasmepe pybnen onsa opucta 1-n Kateropuu,
yBe/NYEHNEM Ha pybnen gns Ka)kgon KaTeropuu, HadnHasa ¢ Maagwen 7-n
KaTeropuu;

2.3.4.2. kBapTasibHasa HagbaBKa B Te4eHNe KBapTaJa, Cleaylolero 3a OTYETHbIM,

paccymnTaHHasa no opmyne pybnen x (pakTnyeckas BbipaboTKa 3a KBapTan /
HopMa BblpaboTKK 3a kBapTan - 1);2.3.4.3. rogosas HaabaBKa B Te4yeHme roga, cnenytouero
3@ OTYETHbIM, paccyMTaHHasa no dopmyne pybnen x (chakTnyeckas BbipaboTKa 3a

ron / HopMma BblpaboTkun 3a rog - 1).

2.3.5. npemus 3a ob6cnyXxMBaHME 3aNpPoOCOB KJIMEHTOB B pa3Mepe pybnen 3a
3anpoc;
2.3.6. NnpeMuns 3a 3aKJ4YeHne 4oroBopa B pa3mepe pybnen 3a norosop;

2.3.7. npeMus pykosogmTensa otaena u3 bioaxxeTta otTaena 3a ycnexu B paboTe.
2.4. Ctumynupyowme BbinaaTbl KOpUcTy MoryT 6bITb YMEHbLUEHbI:

2.4.1. npn ono3aaHmsax Ha paboTy Ha CyMMy, pacCYMTaHHYO Mo CrenyoLemMy npasuny:
HOMEep OMo3[aHuns B KaslleHAAPHOM MecsiLle YMHOXXEH Ha pybnen n ymHoXXeH Ha
BpeMSs ono3AaHns B MUHYTaXx;

2.4.2. Ha CyMMY pacxofoB, CBSAI3aHHbIX C 0byyeHmneM KOpucTta, ecnm [oroBop pacTOPrHyT A0
ncrtedyeHns 9 mecsues.



2.5. 3apaboTHasg nnaTa BbiMJa4YMBaeTCa MUMHUMYM 3 pa3a: aBaHC - OeHb, oKNnapg -

AeHb, HaabaBkn N NnpemMun - OEeHb Ka)KO0ro KajeHaapHoro Mecsua,
npemMnmn 3a 3PPeKTUBHOCTb - BbINJA4YMBaAOTCA aBaHCOM B Te4yeHune pabo4nx oHen
rnocjie coavu akToB MO 3aKasaM Npu yCaoBUK MOCTYMNEHNA AeHer No 3TUM 3akasaM. o
NTOram OTYETHOro KaJieHgapHOro Mecsaua NPon3BoaAaTCA CBepKa cobnoneHns ycnosuni
CTUMYJIMPOBAHUSA U BO3MOXHbIN NnepepacyeT HavyucaeHuin.

2.6. OToeneHmne BbiNJla4yMBaEeT 3a Nepunon CTa>KMpPOBKU, Npn eé yCrneLwwHOoM 3aBepLUeHnn,
CTUMEeHONI0 B pa3Mepe pybnen 3a KaXabi NOAHbIN y4ebHbIn aeHb ¢ 9-00 go
18-00.

2.7. OpucT npuHumaeTcs Ha 40 4YacoByto pabouyio Hegento ¢ paboynm aHem ¢ 9-00 no 18-00.
Bpems4, He 3aHATOe NCNOoJIHEHNEM TPYAO0BbIX 0653aHHOCTEN, HE YYNTLIBAeTCS Kak paboyee.
BbixoaHble AHN: cybb0Ta, BOCKpeceHbe 1 NpasfgHuUYHbIe AHW, OPULNANBHO
npenycMoTpeHHble 3aKoHoAaTeIbCTBOM Poccmnnckon ®egepaunm n OtgeneHmem. KOpuct
nMeeT NpPaBo Ha eXXeroAHbln OTAYCK B Mepuoa, yCTaHOBNEHHbIN OTaeneHmnem,
NPOAO/IKNTENIBHOCTbIO 28 KaNeHJapHbIX AHEN U AOMOJHUTESNIbHbBIA OTMYCK
NPOAO/IKUTENBHOCTBLIO 1 KaNeHAapHbIN AeHb 3a KaXkAbln rog paboTol.

3. OBA3AHHOCTU OTOENEHNSA

3.1. enaTb BCe OT Hero 3aBucsllee, 4Tobbl obecneynTb cobnogeHne n NCNOJSIHEHME
KOpuctom Bcex ero obsg3aHHocTen no Joroesopy.

3.2. MNpepnocTtaBnuTb KOpUcTy paboyee Mecto, 06opyoBaHUE N NPOYHME BO3MOXKHOCTH,
KOTOpble HEOO6X0AMMbI U AOCTATOYHbI, /19 TOro YTOObI OH BbIMOJIHA CBOU 06S3aHHOCTN MO
[loroBopy, BK/tO4as onsaTy nNpoe3ga U MobUbHONM CBA3M O pPeLleHns Cny>XebHbIX 3aaay.

3.3. YBepomuTb FOpncta 0 Ha3HayeHnn ero Beayuimm lopucToM no 3akasy.

3.4. OpraHu3oBaTb MO 3aBEPLUEHMIO KaXXA0ro NoJHOCTbIO oTpaboTaHHOro KOpncTom
KasleHOapHOro KBapTasa aTrecTauuto KOpucTta, y4nTbiBatoLwyto BbipaboTKy,
AAMUHUCTPATUBHYIO OLEHKY, COLMANbHYIO OLEHKY, KIIMEHTCKYIO OLLEHKY, MHPOPMaLNOHHYIO
BbIpabOTKYy.

3.5. I3MeHUTb KBaNn(pPUKaLUUOHHYI0 KaTeropuio no pesysbTataMm aTTectaunm OpucTa.

3.6. MNMpepocTaBuTb KOPUCTY BO3MOXXHOCTL C/y>KebHOro pocTa v nepeso Ha HOBYIO
OOJDKHOCTb:

3.6.1. PykoBoauTesnb oThena, C eXxXeMecsayHblM BO3Harpa>kgeHnem ot pybnen npwu
BbINOJIHEHWN OTAE/IOM OENCTBYOWEN HOPMbI BbIPpabOTKM B Te4eHne 6 mecsaues noapsa,
AOeMOoHCTpaunm cnocobHOCTM ynpaBasaTb COTPYAHUKAMU U BECTU OCHOBHOE NPOU3BOACTBO;

3.6.2. YnpaBasowmnin oTaeneHnem, C eXXeMecCsa4HbIM BO3HarpakgeHnem ot py6bnen
npwn eMOHCTpaLnnM cnocobHocTn bbiTb NInAepoM 1N 3ab60TUTLCA O Pa3BUTUN KOJIJIEKTUBA U
npon3BoACTBa.

3.7. MNpepocTtasnaTtb KOpUCTy pekoMeHaaTes/ibHble MUCbMa N CrpaBKu 14 obecneyeHuns
HeobxoaAnMbIX rpa>XgaHCKO-MpaBOBbIX OTHOLLEHWUI C TPpETBMMUN NULaMN.

4. ObA3AHHOCTU OPUCTA



4.1. NMpuctynnTtb K paboTe C « » 2026 roga.

4.2. cnonb3oBaTb paboyee BpeMs A8 UCMOSIHEHUS TPYOOBbIX 0653aHHOCTE.

4.3. lenaTb BCE OT HEro 3aBuUcsLLee a4 Npon3BoanTesibHon, 3PPEKTUBHON U Ka4eCTBEHHON
paboThl.

4.4, encTtBoBaTb B COOTBETCTBUN C [JONIXKHOCTHOMN MHCTPYKLMEN U MHTepecamn OTaeneHns.

4.5. BbINoNHATbL TpeboBaHMs NIOKasIbHbIX HOPMATUBHbBIX aKTOB, BKJIlO4as NpaBusia
BHYTPEHHEero pacnopsaka, CTaHAapTbl, MOJ0XKEHWS, MPUKa3bl, PACMOPSXKEHUS, MHCTPYKLUUN.

4.6. CobntogaTb TEXHONOMMIO NPOM3BOACTBA U MNOAAEPKUBATL BLICOKOE KAa4YeCTBO
lOPUONYECKNX YCAYT.

4.7. BeCcTn 0enonpon3BoACTBO U AOKYMEeHTO0OOpOT Mo 3aKa3aM, BK/Yasa ByMarkHble n
3N1E€KTPOHHbIE AOKYMEHTbI 1 CO0bLLIEeHNS, B COOTBETCTBUM C AEACTBYIOLLMMMK MPaBuIaMm un
TexHonorven OToeneHus.

4.8. NMNopnep>xnBaTb Nopsiaok Ha paboyem mecTe.

4.9. CoBepLUEeHCTBOBATb TEXHOJIOM MO MPON3BOACTBA M NPOAYKTbI, afanTUpys nUx K
TpeboBaHMSAM KJIMEHTOB.

4.10. O6cnyxmBaTb BXOoAALLNE 3BOHKWN, BKJIOYAA T€ U3 HUX, KOTOpble Bblnn nepeanpecoBaHbl
TenedoHHOM CTaHumen ¢ pabovyero BHyTpeHHero TesiepoHa Ha MOBUNbHLIN TenedoH
KOpucTa.

4.11. O6cny>xnBaTb 3anpocChl KJIMEHTOB MO YCJ/lyraM, KOTOpble 3aKpenseHbl 3a KOpucTom.

4.12. CoBepluaTb Bce HeobxoanMbie NpeaaoroBOpHbIE AEACTBUSA, BKJOYAs MOArOTOBKY
NOroBopa C KJINEHTOM.

4.13. NMpuHUMaTb K NPOM3BOACTBY 3aKa3bl, NONYYEHHbIE CAMOCTOATE/IbHO NN HanpaB/IeHHbIE
OTpenexHnem.

4.14. NcnonHAaTb 0683aHHOCTY BEAYLLErO IOPpUCTa MO 3aKasaM, No KOoTopbiM OTaeneHne
cAenano CoOOTBETCTBYHOLWEE Ha3Ha4YeHne B YCTHOM UM NMCbMEHHON hopMe, BKIOYasa
3JIEKTPOHHYI1O.

4.15. YnpaBnsaTb OTHOLWEHNSMMN C KIMEeHTOM, 06s3aTenbCTBaMn, AOKYMEHTaMN, UMYLLLECTBOM,
JeHe)XHbIMU CpeACcTBaMun U MPOoYMMU pecypcamMu, NpenocTaB/IeHHbIMU eMYy AJ19 NCMNOJIHEHNSA
3aKa3a, BHe 3aBMCMMOCTU OT UCTOYHUKA NMpefoCcTaBs/ieHns, BbIMNOJIHAA BCe HeobxoanMble u
[OCTaTO4YHbIE yrpaBiieHYecKme pyHKUNN 0N JOCTUXKEHMNSA LiesIn 3aKa3a B COOTBETCTBUN C
OEeNCTBYIOWMMN NpaBuiamMmm n TexHonornen OTaeneHuns.

4.16. Y4acTBOoBaTb N0 pacnopsixeHuto ynpasnswowero OTnesieHNEM BO BPEMEHHbIX TPYO0BbIX
KOJITEKTUBaAX, CO30aBaeMbIX BpeMd OT BpeMeHN O0N1A NCMNOJIHEHNA 3aKa30B KJIMEHTOB.

4.17. 3acmnkcmpoBaTb 1 COOTBETCTBYOLWMM 0bpa3oM nepenaTb OTAENEHMIO BCIO
MHpopMaumnio, NoJly4eHHY0 oT KiimeHTa, nMeroLLyo 3Ha4yeHne s UCMOoJIHeHUA 3aKasa U
nognep>XaHmsa OTHOLLIEHWA C KJINEHTOM.

4.18. CBoeBpeMeHHO OTHNTbLIBATbLCA MO MOoJIy4eHHbIM B NOAOTHET AEHEXHbLIM CpeaCcTBaM U
MaTepunaibHbIM LEHHOCTAM.



4.19. CoxpaHsTb 1 CBOEBPEMEHHO BO3BpaLLaTb AOKYMEHTbI, BBEPEHHbIE eMY KJIMEHTOM UK
OToeneHnem, KoTopble NPy 3TOM A0/IXKHbl UMEeTb MOCTOSIHHBIM MECTOM XPaHeHUst 0UC
OTpeneHus, 1 NepemMellaTb UX 3a Npefesbl ohnca ToNbKO B CBA3U C NMPOM3BOACTBEHHOM
HeobXxoAMMOCTbIO U Ha NpeneslbHO KOPOTKUIA CPOK.

4.20. No Bcem BONpoCaM OEeNCTBOBaTb NMpedaHHO 1 YECTHO MO OTHOLWeEHNO K OTaeneHuto,
cobntofias ero MHTepPEeChl 1 BbIMOJIHAS €ro peLleHuns.

4.21. BeCTn Npon3BOACTBEHHbIN y4eT cBoen paboTbl, TO eCTb HaKanInBaTb U
cucTemMaTusnpoBaTbh MHGOPMALMIO O MPOU3BOACTBEHHOM MNpoLecce, BKAYasa MHGOPMaLLMo
06 obazaTenbCTBaxX U AE€HEXHbIX CpeAcTBax, B COOTBETCTBMN C ENCTBYOWMMN NpaBuiamMm n
TexHosornen OToeneHuns.

4.22. Mpepoctasnatb OTOENEHUIO MJ1aHbl N OTYETLI 3a MecsL, N0 YCTaHOBJIEHHOMY
pernameHTy n no TpebosaHmio OTAeNEHNSA, @ TaK)XXe CBOEBPEMEHHO OTYMUTbIBATLCA 3a
OEHbIrn, NnoJlydeHHble Noa OTYeT.

4.23. BbINosIHATb HOPMbI BbIpaboTKn (HOpMbI Tpyda), NpeacTaBastowme cobom YNCTbIN OOX0A
OTneneHns No 3aka3aM, B KOTOPbIX KOpucT 6b11 BeayLWMM tOpUCTOM. MecsayHas BblpaboTka
yCTaHaBAMBaEeTCA B pa3Mepe pybnen gnsa opucta 6e3 KaTeropum.

4.24. NpepocTtaBnaTb OTAeNEeHNI0 BCO MHGopMaLnto, 06bsACHEHUSA N COOENCTBUSA,
HeobxoauMbie B CBA3M C onepaunsamMmn OToeneHus.

4.25. NHhopMmmnposaTb OTAesieHne B KpaTHanwme Cpokm o npobnemax, 4ONOAHUTESbHbIX
BO3MOXXHOCTAX, COBLITUAX 1 NOBYI0 ApYryto nHhopMaLnio, KoTopas MOXeT BbITb
ncnonb3loBaHa OTOoeNneHNEM NN KOTOPas MOXKET MPUHECTU NOJib3y UK HaHecTu yuwepb
OTpeneHunio.

4.26. NHdopMmunposaTb OTAeNeHMe B KpaTHanLwme CPOKM O HEBO3MOXKHOCTU UCTMOJTHUTb
obsa3aTenbCTBa MO O4epefHOMY 3aKa3ly UK 3a4aHuio.

4.27. Pa3pelwaTb yNoJHOMOYEHHbIM NpeacTasutensam OTaeneHus B noboe BpeMs UMeTb
[OCTYN K MHOPMaLMK U AOKYMEHTAM, OTHOCSLLMMCS K AeaTenbHoCcTn OTaeneHus,
NpoBepsATb X, @ TaKXXe Nepnoanveckn npenocTaBnaTb OTAeNEeHNI0 KONUM 3TUX AOKYMEHTOB
ONa XpaHeHus B apxuse OTaeneHus.

4.28. KomneHcupoBaTb yuepb, noHeceHHbIn OTaeneHnem nnm KnneHtom, sBcnencrane
MPUHATLIX KOPUCTOM peLleHnin N/uan CoOBepLUEHHbIX AencTBun (besnencTeuns), ecnm oHu
bl NPUHATLI N coBepLUeHbl 6e3 NpeaBapuUTESIbHOIO MNCbMEHHOI0 YBELOMJIEHUS
OTneneHns n nonyyeHns ero ogobpeHuns.

4.29. CobnopgaTb NOPAAOK [OCTYMNa K KOHPpUAEHUMaNbHON nHpopMaunm, cogepxallemn
KOMMepYeCKYo TalHy, He pa3rialwaTb N HE UCMOJIb30BaTb YKa3aHHY0 MHGOpMaLMio B
Lensax, OT/IMYHbIX OT Cy>XKebHbIX Lenen.

4.30. B TevyeHune [lorosopa nam nocse ero npekpaweHus, He pasriawaTb U He NCMO0J1b30BaTb
HMKaKON Heonyb/IMKOBaHHON TEXHNYECKON, (PMHAHCOBOM U KOMMEpYeCcKon nHpopmauunm,
nosy4aemon ot OTaeneHus, n nobon gpyrom nHpopmMmaunm B CBA3M € genamm OTgeneHums, n
€ero AefioBbIMM onepaunsaMmm nam MetTogamm nx ocyLLecTBAeHNS.



4.31. CobniopaTtb mpmeHHble TpeboBaHMA K opMe oaexxabl, MoAAEP>KNBATb AEJIOBON
CTWUNb OAE€XAbl, HE UCMOJIb30BaTh 0A4eXAY A5l OTAbIXa U pa3BJIeYeHNN, BKIOYas
CMOPTUBHbIE KOCTIOMbI, KPOCCOBKW, MaKn, KOPOTKME KO TbI, KOPOTKME 10OKKN, B TOM Yucne
oaexnay SiPKUX Bbi3biBalOLLMX LIBETOB.

4.32. Nocne npekpaleHnsa gencrtensa [Joroeopa He3amMeannTesbHO nepedaTtb OTAEeNeHnIo
BCIO MH(OPMaLND, KOPPECMOHAEHLMIO, JOKYMEHTbI, MJaHbl, pa3paboTkun, cneumndukaunn,
y4YyeTHble OOKYMEHTbI, CHeTa, UMyLWeCcTBO, NpuHagnexawmne OToeneHunto, KOTopbiMn OH
MOXKeT obnlafgaTbh UM KOTOPbIE MOFYT HaxXOANUTbLCSA MOJ €ro KOHTPOJIEM N UMETb OTHOLLEHUE
K genam n genosbiM onepaumam OTneneHns He3aBUCKMMO OT TOro, Bbian N OHK
rnepBoHa4vasibHO NpeaocTaBnaeHbl OTAe/IeHUEM UKW HET, BKJOYaa MHGOpMaLUuio,

cofep Kallytcs B IMYHbIX BOCMNOMUHaHNAX KOpucTa n nMeroLwyo OTHOWEHME K genam
OTpeneHus.

5. MPABA OTOENEHUSA

5.1. TpeboBaTb OT OpUCTa OTYETHI MO BbINOJHEHNIO [1OrOBOpPa U TEKYLLEN AeATENbHOCTN.

5.2. Pacnops»XaTbCs Ha CBOE YCMOTpPEHMNE BCEMN OOKYMEHTaAMM N NPoYen nHpopmaumen,
nMetrouencsa B pacnopsi>keHum OpucTta n npmHagnexawen OTaenexHumto.

5.3. YMeHblaTb pa3sMep CTUMYJIMPYIOLWMX BbINAAT NpU HapyLweHusax KOpnctom
TEXHOJIOrN4eCcKom /N NPON3BOACTBEHHOM ANCLUMINHBI, BKOYas ono3aaHns Ha paboTy.

5.4. MpoBecTn BHeo4YepeaHYto aTTecTaunto KOpncta Npu HEBLIMNOJIHEHUN UM HOPMBbI
BblpaboTKu.

5.5. MpekpaTuTb gencrtemne lorosopa n ysonanTb KOpucTa, ecnu:

5.5.1. KOpucT BUHOBEH B HapyLlleHnn ob6a3aHHOCTEN, AenernpoBaHHbIX emy OTaeneHnem um
3aTparveBaroLmx gesosble onepaunn OToeNneHns, ecsivm OH He BbIMOoJIHAeT CBOou 0b6a3aHHOCTN,
He NCNOJIHAET yKasaHun nnm pacnops>keHnn OTaeneHuns, HapyLwaeT TpygoBYO AUCUUMINHY
N BHYTPEHHWA TPpyOoBOW pacnopanok OTnoeneHuns.

5.5.2. Tlo pe3ynbTaTaM eXeMeCA4YHOro oT4yeTa BbisiB/ieHa He3((PEKTUBHOCTb N/UNN HN3KaSA
NnPon3BOANTENLHOCTb Tpyada KOpucTa.

5.5.3. KOpucT ucnonb3osan nosiyyeHHole M y OTAeneHns onbIT, UHCOPMaLUIO U 3HAHUS B
NHTepecax TPeTbUX JNL.

5.5.4. OpucT 3aMeydyeH B COTPYOHMNYECTBE C KOHKYpUpyoLwen dnpmoin.

6. MPABA IOPUCTA

6.1. NMony4aTb CoOLUMaNibHOE CTPaxoBaHUE, B TOM YMC/ie MeAMLIMHCKOE U MEHCUOHHOE,
npenycMoTpPeHHOe 3aKoHO4aTeIbCTBOM.

6.2. Mony4aTb 3aMbl OT LleHTpa Ha OroBOpPEeHHbIX C LIeHTpoM yCrioBuUsX.

6.3. MpurobpeTaTb LUeHHble Bymaru rpynnbl O6beanHeHHble KOPUCTbI Ha NMPUBUIEr MPOBAHHbIX
yCJIOBUSIX.



6.4. Mony4yaTb pekoMeHgaTesNbHble NMcbMa OTAeNneHnsa u cnpaBku o paboTte u
BO3HarpakaeHumn.

7. OTBETCTBEHHOCTb CTOPOH

7.1. CTOpOHbI HECYT OTBETCTBEHHOCTb 3a BbIMOJIHEHNE CBOUX 005S3aHHOCTEN B COOTBETCTBUN
C 0enCTBYIOWNM TPYAOBbIM, FTPaXXJaHCKUM U YIrOJIOBHbIM 3aKOHO4ATeNbCTBOM POCCUNCKON
depepaunm ¢ y4etomMm ocobeHHOCTEeN BbITEKAOLWMX U3 yCcnoBuin [lorosopa.

7.2. OpUCT HeceT OTBETCTBEHHOCTb:

7.2.1. 3a COXpPaAHHOCTb 1 CBOEBPEMEHHbIN BO3BPAT AOKYMEHTOB, MOJIyYEeHHbIX UM Y
OTpeneHus, knmeHTa OTAENEHUS NN TPETbUX NINLL B CBSA3K C onepaunsmm OTaeneHus;

7.2.2. 3a MaTepuasibHble LEHHOCTU U OEHEXHble CpenCcTBa, NoJly4yeHHble B OTaeneHnn ons
ncnonHeHmns cny>xebHoix ob6a3aHHOCTER;

7.2.3. 3a yuwepb nenoson penytauum OToeneHns, B TOM YAC/e HAaHECEHHbIN HU3KUM
Ka4yeCTBOM U/UNAN HECBOEBPEMEHHbLIM NCMNOJIHEHVWEM 3aKa30B KJIMEHTOB;

7.2.4. 3a yuwep6b OTaeneHns, BOSHUKLUNN BCneacTBMe croBopa KOpucTa 1 KnmeHTa npoTuB
NHTepecoB OTOeNeHnsa Uan BCIeACTBME KOMMEPYECKoro nogkyna KOprcTa npu BbINOJHEHUN
UM ynpaBieHYecKnx PyHKLNA Mo 3aKasy;

7.2.5. 3a ywepb OTaeneHns, BOSHUKLWNM BCNeACTBME HapyLleHnn KOpMcToM npaBua y4yeTa u
0enonpon3BoACTBa, BCJIeACTBME HENCMNONIHEHUSA U HEHaiexXallero ncnojiHeHus 3akasa.

8. OCOBbIE YCJ1OBUA

8.1. Ecnn kakoe-nnbo 13 nono)xeHnin [1orosopa B CBSA3M C U3BMEHEHNEM 3aKOHOAaTENIbCTBaA
CTAHOBUTCSA HEAENCTBUTENbHLIM, 3TO HE 3aTparnBaeT AENCTBUTENbHOCTM OCTasIbHbIX ero
MoJsiIoXKeHnN. B cnyvyae HeobX0AMMOCTM CTOPOHbI AOr0OBapMBalOTCA O 3aMeHe
HEeOEeNnCTBUTENIbHOr0 MOJIOXXKEHNS UHBIM MOJIOXKEHMEM, MO3BOIAIOLLEM OOCTUXXEHNE CXOOHOIo
5KOHOMMYECKOro 1 NpaBoyCTaHaB/IMBAlOLWEro pe3syabTaTa.

8.2. B cnyyae peopranumsaumm OTneneHus, Bce ero rnpasa n obs3aHHoCTM no Jlorosopy,
nepexonsT K ero rnpaBonpeemMHuKy. B ciy4yae 3aMeHbl CTOPOHbI B 06513aTeNbLCTBE UK B
nopsake nepesoja Mno cornaleHntio Mexay pabotogatenamum, npasa 1 0653aHHOCTM
OTpeneHnsa nepexodsT K HOBOMY paboTonaTento.

8.3. B cnyyasnx, He npefyCMOTpPeHHbIX [JoroBOpoM, MPUMEHSAIOTCS NpaBuia, yCTaHOBEHHbIe
TPYOOBbIM U FPaXAaHCKUM 3aKOHO4ATeNbCTBOM Poccuiickon ®egepaunn, yCTaBoM U
NOKasibHbIMU HOPMATUBHbLIMY akTaMn OTaeneHus.

8.4. JlokaNbHble HOPMATUBHbIE aKTbl, MPUHMMaEMble B OTAENEHUN, HAXOASATCS B
NOKYMEHTUPOBAHHOM BUAE B OTAEJIe KaApoB 1 y ohrc-MeHeaKepa BMECTe C XKYPHaAJIOM
O3HakKoMJieHUs. B cny4ae BBeAeHUS HOBbIX UM U3MEHEHUS AEeNCTBYIOLLNX TOKabHbIX
HOPMaTUBHbIX akTOB, KOpUCT nosy4yaeT yBeAOMJIEHMNE MO 3NEKTPOHHOM NoYTe Ha
MepCcoHaibHbIN 3N1IEKTPOHHBLIA agpec Uan nHelM crnocobom, Cc mocaenytoLlen 3annucesto ob
03HaAKOMJIEHUN B CMeLMasibHOM XXYPHale 03HaKOMIEHUS.



9. AOLPECA N PEKBU3UNTblI CTOPOH

OToeneHne
KOp. agpec

Mo4ToBLIN agpec:

NHH:
KIn:
baHk:
Pac./c4éT:

Kopp./CHET:

BUK:

10. noANNCU CTOPOH

OTpeneHne

Perncrtpauuns:
Mo4yToBLIN agpec:
[MacnopT cepus:
Homep:

BbioaH:

Kem:

TenedoH:

PaboTHUK

PaboTHUK




